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This manual is for students who want to apply for one of the regular Bachelor programmes at the 
Faculty Economics and Management (FEM) and who possess a nationality and diploma from an EER* 
country.  
 
Exchange students and students who need a visa can contact our International Office by phone at 
+ 31 30 275 8928, or at the following email addresses: 

- Exchange students: incoming.io@hu.nl; 
- Non-EER students: .admissions.io@hu.nl. 

 

Recommended deadline for students with an EER nationality AND diploma is 1
st
 of August. 

For all other students, the deadline is June 1
st
., Please see the International Office website for details: 

www.international.hu.nl   
 
The first step for enrolment in a regular programme at Hogeschool Utrecht is to apply through the 
national registration service Studielink. This service is provided in the English language and you shall 
be guided by a wizard through the entire application.  
 
Studielink is a manner of registering nationally with the Dutch organisation DUO (Dienst Uitvoering 
Onderwijs), which is the former IB-Group (Informatie Beheer Groep).  
 
Please note that Studielink is still in development. Differences can occur from year to year.  
 
Important note: 
 
European students are guaranteed a seat in our Bachelor programme, provided that they meet 
the eligibility requirements and have applied before 1 August! Your enrolment must be 
completed before 1 September.  
 
Housing: 
If you are an European student and apply through an agency, we can arrange housing for you. Please 
contact our International Office at io@hu.nl or by phone at +31 30 275 8928.  
 
Other European students have to arrange their own accommodation.  
At http://international.hu.nl/Students/Housing.aspx ,under “Find your own accommodation (bottom 
page) students can find information about housing. 
 
 
 
 
 
 
 
 
 
 
 
 
* Survey of EER countries: 
 
Austria Finland Italy Norway Sweden 
Belgium France Latvia Poland Switzerland 
Bulgaria Germany Liechtenstein Portugal United Kingdom 
Cyprus Greece Lithuania Romania  
Czech Republic Hungary Luxembourg Slovakia  
Denmark Iceland Malta Slovenia  
Estonia Ireland the Netherlands Spain  
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How to apply through Studielink? 
At http://international.hu.nl/ you can find all necessary information about our Bachelor programmes. 
 
- Click “How to apply?” for information about the application procedure.  
- Click “Admission procedures” for more detailed information and the link to Studielink. 
- Click “Studielink” 
 
Note: 

- At the Studielink website www.studielink.nl you can find Frequently Asked Questions (Click 
“English flag”) and contact the Studielink Student Helpdesk helpdesk@studielink.nl and +31 – 
88 – 4247 600. 

- You can find “How does Studielink work?” at 
http://studielink.imtechvelocity.nl/en/studenten/hoegebruikjestudielink/Pages/hoe-werkt-
studielink.aspx  

 
1. Request your personal account and password  
Once you are in Studielink you must first create an account with a user name and password. Your 
account shall be confirmed by email promptly, you shall receive a password. It is advised to give 
personal email address as this email address will later be used to send additional information like 
schedules, introduction information, your class, etc. Print personal details page and make a copy. 
 
2. Place your registration for enrolment in Studielink 
Log in with your password and user name and place your enrolment request (new enrolment 
application) in Studielink.  
 
3. Follow the instructions provided by Studielink 
Once you have entered your personal and academic details and agreed to send your registration for 
enrolment a student number shall be issued and sent to you by email by Hogeschool Utrecht.  

 
If you are not able to complete the application immediately you may at any time re-enter your 
Studielink account to adjust the details. Please be aware an incomplete application shall not be 
registered completely, so make sure you keep within the specified deadline dates.  
 
4. Send the following documents to Hogeschool Utrecht 
Download the Enquiry for Admission form from our website www.international.hu.nl. After completion 
this form can be send to the Faculties Intermediaries. An incomplete application shall cause delays.  
 
Along with the Enquiry form, please send the following documents: 

 
- A copy of personal details page printed from Studielink. 
- Certified copy of final diploma and certified translation. 
- If final diploma is not available yet: Certified copy of final year scores/grades and certified 

translation. 
- Enquiry form including permission to obtain information (to be downloaded from 

www.international.hu.nl ) 
- Copy of passport, must show personal data, signature and expiry date. Passport must be valid 

at start of academic year (1 September). 
- English test result (Academic test IELTS/TOEFL).  
- Chronological CV of your educational background (only non-EU). 
- Motivation letter (only non-EU). 

 
All documents can be sent to the faculty’s intermediaries, see contact information below.   
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At your personal email address you will receive emails from Studielink about your application. As 
these emails are based on the situation for Dutch students, it can be that some emails are vague. 
Please stay in touch with your contact person if any email is unclear to you.  
 
After receiving your documents and application in Studielink, we will start up your enrolment 
procedure. The duration of admission procedure can take four to six weeks.  
 
Your contact person will check if you are eligible with your diploma. You will receive a provisional 
advice as confirmation by email. Note: if some documents are missing from your file (for example: if 
you handed in transcripts, we still need your final diploma and grade list) we can not complete your 
application, even if you did receive a provisional advice.  
 
When your identity is verified, you will receive your HU email account and password around mid-July.  
 
You will receive a passport photo form together with the authorization form for payment of the tuition 
fees towards the start of the academic year. These will be sent to you by our Enrolment Office.  
 
Prior to the academic year, you will receive a link for our Welcome site from the Student Desk. At this 
site you can find information about your schedule, booklist, etc. You can reach the Student Desk at 
info.fem@hu.nl and +31 30 – 258 6201.  
 
In order to receive all necessary information it is very important that we have your personal email 
address.   
 
Additional information: 

- Translated documents must be given either in the English or Dutch language. For documents 
in French and German, no translation is necessary. 

- Deadline for admission is 1 August. However we advise students to apply as soon as 
possible. 

- If a student decides to cancel the registration, the application must be withdrawn from 
Studielink to avoid unnecessary correspondence from Hogeschool Utrecht.  

- Additional information about the start of the programme, schedules, etc. may not be ready at 
the time of application. It shall be sent to you as soon as it is available.  

 
Students who want to apply for the 2

nd
, 3

rd
 or 4

th
 year programme need to hand in a Dutch propedeutic 

certificate or an equal foreign diploma. After your request for enrolment in Studielink you can submit a 
request for exemptions with the Exam Board through Sharepoint. The password for Sharepoint and 
your HU email account will be sent to you as soon as possible after verification of your identity, but not 
before mid-July.  
 
Registration must be completed at the HU before the first of September.  
It is not possible to arrive after the start of the programme. 
 
After completion of your enrolment (this includes submitting the payment authorization form) you will 
receive a proof of enrolment and Student Card at the start of the academic year. 
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Contact persons: 
 
 

 
The Faculty of Economics and Management offers the following Bachelor programmes: 
 

- International Business and Management Studies (IBMS) 
- International Marketing Management (IMM) 
- International Finance & Control (IFC) (previous name International Business & Economics 

IBE) 
 
The enrolment procedure for these Bachelor programmes (for European students) is handled by the 
intermediaries of the faculty. Non-European students must contact the International Office (see details 
below).  
 
Contact person:   Mrs. Carola Kee (absent Wednesday) and 

Ms. Petra van Werven (absent Friday) 
Email:     intermediair.fem@hu.nl  
Telephone:    +31-30-258 6872 or 6841 
Correspondence Address:  Room 0.119, Post box 85029, 3508 AA Utrecht, the Netherlands 
 
 

 

 
For other Bachelor programmes offered by the Hogeschool Utrecht, please check our website 
www.international.hu.nl . 
 
The enrolment procedure for these Bachelor programmes is handled by the International Office  
 
Contact person:  Ms. Elma Kronemeijer (absent Friday afternoon) 
Email:    admissions.io@hu.nl  
Telephone:    +31-30-275 8928 
Correspondence Address:  Post box 13272, 3507 LG Utrecht, the Netherlands 
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 Studielink step by step 
 
Go to: https://app.studielink.nl/vchfos/welcome.jsp?institution=25DW&language=en  
 
Request your login details. Please note that DigiD is only for student with an official home address in 
the Netherlands.  
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Log in with your password and username. Your homepage in Studielink will look like this: 
 

 
 
 
 
 
Start the application. 
Click ‘New enrolment application.’  
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We recommend that you give your personal email address, as this email address will later be used to 
send information.  



Page 9 of 21 

 
 



Page 10 of 21 

 
 
Name institution = Hogeschool Utrecht 
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Choose your study programme. 
 
For example: 

- B International Finance & Control 
- Internat Business and Managem Studies 
- International Marketing Management (Commerciële Economie) 

 
Place: Utrecht 
Course type: full-time 
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Please note that in step 7 the account details do not mean that you are paying online! 
For payment of tuition fees you will receive an authorization form.  
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Please print your details twice in step 8. 
 

 

 
 

 
 
 

 


